PUBLIC WORKS & TRANSPORTATION
STORMWATER COORDINATOR

Nature of Work:

This is a specialized position in field operations and required by the Environmental Protection
Division reports pertaining to the City’s MS4 Stormwater Program. Duties would include, but not
limited to, inspection, maintenance and repair work relating to the City of Conyers storm sewer
system, and related environmental concerns. This is a “hands-on” position which involves the
completion and/or inspection of work of individuals or a small group of crewmen and/or
equipment operators.

Works involves the training and supervision of employees, as well as assisting them with more
difficult or unusual cases. Also included is the assigning and inspection of the work of unskilled
or semi-skilled workers in the performance of a wide variety of jobs.

This position requires the coordination, supervision, inspection and documentation of work carried
out by contractors employed by the City of Conyers doing storm sewer and transportation projects.

Work is performed under the general supervision of the Stormwater Manager.

Essential Functions and Responsibilities:

Supervises crew of skilled and unskilled workers.
Coordinates educational seminars as required.

Participates in the repair and maintenance of stormwater swales, pipes, culverts, inlets, outlets,
water directing curbs, signs, markings, header walls and drainage issues.

Responds to residents and local business complaints, and determines the correct course of action
to be taken.

Plans, organizes and supervises the collection and disposal of all refuse, trash and debris collected
during environmental events such as Rivers Alive, Great American Clean Up, Keep
Conyers/Rockdale Beautiful, etc. for the City.

Prepares the annual stormwater and solid waste plans and/or reports for submittal to the
Environmental Protection Department, Department of Community Affairs and the Atlanta
Regional Commission as required.

Assists in maintaining the City’s State of Georgia National Pollutant Discharge Elimination
System (NPDES).

Maintains employee time cards and weekly time sheets as required.
Prepares employees’ performance evaluations as required.
Investigates and prepares written reports of all accidents involving employees as required.

Evaluates invoices for correct quantities for payment of construction projects.
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Conducts site inspections of new construction pertaining to stormwater and transportation projects
as required.

Conducts site inspections for soil erosion, drainage, buffer and other requirements.

Coordinates with inspectors to check local businesses for compliance of business and occupational
registration ordinance.

Performs the duties of the workers supervised as necessary.

Performs other duties as required.

Knowledge, Skill and Abilities:

Good knowledge of the operation and maintenance of all equipment used in City projects.
Good knowledge of stormwater flow, regulations and all safety regulations.

Good knowledge of State, County and City ordinances applicable to environmental and stormwater
issues.

Good knowledge of basic computer operations.

Good knowledge of basic masonry, concrete and asphalt principles.
Good knowledge of basic construction techniques.

Good knowledge of landscaping techniques and practices.

Skill in supervising a small group of workers.

Skill in recognizing hazardous waste.

Ability to establish and maintain effective working relationships with public officials, employees,
contractors, developers and the general public.

Ability to interpret instructions and delegate responsibilities in order to accomplish tasks.
Ability to lift a minimum of fifty (50) pounds.

Ability to climb a ladder.

Ability to maneuver in low clearance areas.

Ability to withstand heights.

Ability to work in inclement weather.

Ability to negotiate uneven terrain unassisted.

Ability to operate manual transmission and clutch vehicles.

Ability to enter and operate standard equipped pickup truck or automobile unassisted.

Ability to communicate using a two (2) way radio.
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Ability to understand and follow verbal and written instructions.

Ability to tolerate environment containing dust and dirt.

Ability to tolerate environment containing water and debris.

Ability to read, understand and interpret construction plans and specifications.

Ability to use tact and firmness in dealing with contractors, developers, and the public concerning
compliance with construction codes and ordinances.

Ability to speak effectively at public meetings.
Ability to be on call 24 hours a day.

Education and Experience:

Completion of an Associate’s Degree in related area.
Graduation from a four-year college with a Bachelor’s Degree in related area preferred.
Prefer three years’ experience in stormwater management or related field.

Considerable experience in stormwater sewer system maintenance and repair; experience in
working with concrete, asphalt, concrete piping, high density polyethylene piping (HDPE),
corrugated steel piping, header wall and retention wall maintenance and repair.

Experience and a commitment to excellence in a participative team building environment.
Possession of a valid Georgia driver’s license.

An equivalent combination of education and experience is acceptable.

Disclaimers:
The City shall, in its discretion, modify or adjust the position to meet the City’s changing needs.

This job description is not a contract and may be adjusted as deemed appropriate in the City’s sole discretion.
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